HELEN WOODWARD ANIMAL CENTER

JOB DESCRIPTION

(Revised:  3/13/14)

JOB TITLE:


Camp Instructor 
DEPARTMENT:

Education
SCHEDULE:
Seasonal (June – August) ~ Part-Time (Monday-Friday, 8:00-4:00)
CLASSIFICATION:

IN-2
STATUS:


Non-Exempt


REPORTS TO:

Education Supervisor
ESSENTIAL DUTIES AND RESPONSIBILITIES

DESCRIPTION OF DUTIES:

Teach and supervise a class of 15 students in a day camp setting. Ability to commit to teaching 11 weeks of camp (from June 8 – August 21), including one week of training. Implement humane education and science-based curriculum following curriculum packets provided by the Center. Attend to the safety and well-being of children and animals at all times.  Handle a variety of trained animals to allow children interaction with live animals in a positive environment. Utilize positive group management techniques.  Supervise and direct teen-age volunteer aides.  Provide excellent customer service to campers and their parents.  Maintain compliance with HWAC policies and procedures.  Perform all duties in accordance with established Center safety standards.  Participate in Center activities and events as required.  Complete other assignments as required.  Represent HWAC standards of professionalism.

In addition to the duties listed above, the Center expects the following of each employee:  adheres to HWAC policies and procedures; works in a safe manner; acts as a role model within and outside the Center; performs duties as workload necessitates; maintains a positive and respectful attitude; communicates regularly with supervisor about department issues; demonstrates efficient time management and prioritizes workload; consistently reports to work on time prepared to perform duties of the position; meets department productivity standards; participates in HWAC events as needed or required; and completes other duties as assigned.
The above declarations are not intended to be an all-inclusive list of the duties and responsibilities of the job described.  Rather, they are intended only to describe the general nature of the job.
POSITION REQUIREMENTS:

The following is not intended to be a comprehensive list of the essential functions of this position, but rather a general description of some of the requirements necessary to carry out the duties and responsibilities of this position.  The employee must be able to perform the following tasks, among others:
Must be at least 18 years old and have a minimum high school diploma. Must have experience teaching and supervising children ages 4-12 years in classroom or day camp environment. Preferably someone with experience handling small mammals, birds, snakes, and farm animals. Upbeat attitude, enthusiastic personality and a strong sense of professionalism.  Preferably someone with experience teaching outdoor, humane, or zoo education classes.  Knowledge of interpretive techniques, learning styles, and child development stages.  Ability to use positive techniques for handling disruptive people of any age. Position requires strong written and verbal skills, public speaking. 
Employee must demonstrate ability to work effectively with others (including co-workers, customers, and others) by sharing ideas in a constructive and positive manner; listening to and objectively considering ideas and suggestions from others; keeping commitments; keeping others informed of work progress, timetables and issues; and addressing problems and issues constructively to find mutually acceptable and practical business solutions.

Employee must demonstrate regular and consistent attendance and punctuality.

PHYSICAL REQUIREMENTS OF THE POSITION:

When a physical requirement is described as rarely, it means less than 5% of the shift is spent in this activity; occasionally means 6% - 33% of the shift is spent in this activity; frequently means 34% - 66 % of the shift is spent in this activity; continuously means 67% or more time during a shift is spent in this activity.

Though work assignments may vary from day to day, this position typically requires: the ability to walk, stand, climb and bend continuously; and sitting occasionally. The daily responsibilities of this position will require the ability to lift, carry, push and/or pull up to 20 lbs. frequently.  The position also requires the ability to reach above shoulder level occasionally, and at or below shoulder level continuously.
A more detailed analysis of the physical requirements is attached.

WORK CONDITIONS:
25 % of this job is conducted indoors (animal presentations, crafts) and 75% outdoors.  

Helen Woodward Animal Center is a smoke-free environment.  Smoking is not permitted in any HWAC building or vehicle.

Acknowledgement of Receipt of Job Description
Position: Camp Instructor
I have received a copy of this job description.  I understand the duties and am fully able to meet the requirements of this position.  I further acknowledge and understand that nothing contained within this job description alters my at-will employment status.
_______________________________________                     __________________
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