ASPCA & NO MORE HOMELESS PETS – HC
SPRING ADOPTION EXPO

INSTRUCTIONS
When: Saturday, April 12, 2008 10:00am – 4:00pm

Where: Florida State Fairgrounds, Special Events Building 

Event Entrance and Parking:
Go in through the Orient Road entrance.  There will be no charge at that gate.  Go to the stop sign and turn right and follow the drive around to the Special Events Building.  All volunteers, staff and vendors must park in the back of the building (look for the open garage door).  That door will be close at 9:30am so you must be set up by then.  The public will be able to park in the front of the building, near the large slide.

There is a cement pad that is next to the slide near the entrance that will be reserved for the Humane Society adoption vehicle and the ACT van.

Unloading:

You need to unload from the back of the building and through the garage door.  There will be a volunteer to meet you with a map to your assigned area.  If you need additional help, check in at the NMHP’s table in the front lobby area and we will help if there are spare volunteers.

Set Up:

You can set up any time after 7:00am.  Once your cages are in place, you can obtain water from the hose located to the right of the garage door.  Please make sure you bring a water container to carry your water.
We are requesting that you have food and/or treats for your animals so that the public does not get concerned about the animals care.  Also make sure that each cat/kitten has a clean litter box with litter.  It is imperative that you keep your cages clean throughout the day.  There will be trash cans provided throughout the building.

Start Time:
At past events, the public was starting to line up at 9:00am.  We will not allow public into the building until 10:00am, but you must be ready to do adoptions at 10am sharp!  There will be a microphone and we will announce when the public will be entering the building.  If you need to find someone, or have any other type of announcement, please inquire at the NMHP table.

Suggestion: Tell the public that if they specifically want a puppy or small dog, they should arrive by 10am (unless it’s raining) because those are the animals that get adopted first.
Veterinarian:

The Humane Society of Tampa Bay will have a vet on hand from 10am – 12pm if there are any medical questions or concerns.
Doggie Waste:
On the east side of the building, there is a small patch of grass with a fire hydrant.  The Fairgrounds have asked that we use this as a doggie relief station.  Please make sure you bring plastic bags for clean up.  There will be a trash can provided.  We must clean up the fecal matter.  As people leave the building with an animal, NMHP will give them a waste bag to clean up after their newly adopted dog.
Adoptions:

Each rescue/shelter is encouraged to adhere to its own adoption policies and procedures and may charge what they want for adoptions.  Each group must confine its animals, personnel and display items to the assigned space.  Please do not “spill over” into adjacent booths.  Be a good neighbor.
Each group may sell items and ask for donations.  We will allow this because we know that the more money that the rescue groups make will result in helping more animals.  

Pet adoptions will start at 10am and will end at 4pm.  We hope to close by 4:30 or so to process last minute adoptions.  I believe from prior experience that the groups who allow their pets to go home on the same day will do the most adoptions, although this is not a requirement.

Those animals that are no pre-sterilized, will need to be returned to the facility (or foster home) for surgery before they can go into their new home.  The majority of animals will be sterilized at the time of event but there may be some exceptions, such as medical reasons or veterinarian scheduling.

When people are exiting, we are asking that they show us their adoption paperwork so that we know that the animal has been adopted.  If people are entering with their own pet (which we prefer that they not do), we will stamp their hand so that we know it is an owned animal.

If someone wants to visit with an “expo pet” outside the building they will need a red pet-pass to take the dog outside.  These passes will be handed out to all groups on the morning of the event.
Animal Handling, etc:
All groups are responsible for containment and behavior of their animals at the expo.  All dogs must be on a leash and not able to roam free.  All cats must be in secure carriers or in cages.
Any animals adopted at the event must leave the event in a carrier or on a leash.  We don’t want anyone to get loose in the parking lot.
Micro-chipping:

At this time, there will not be micro-chipping done at the event.
Vendors:

Please stop by and visit the vendors who do pay a fee to NMHP’s for participating in this event.  We have many new vendors this spring!
ASPCA Feral Cat Information Table:
The community feral cat coordinator will be on hand to give out information about TNR.  If you have questions at your booth regarding feral/free roaming cats, please refer them to Feral Cat Information table.

Food:

Coffee will be available at no charge starting at 8:30am.  The concession stand will open for breakfast sandwiches at 9:00am and then lunch items will be available throughout the day.  There will be some vegetarian items on the menu.  Unfortunately there are no vegan items so if you are a vegan, you may bring in your own food in a small container.  Otherwise, food is not allowed to be brought in to the fairgrounds and coolers are prohibited.

Clean Up:
Please make sure you clean up your area before you leave and be a good neighbor to those that are near you.  There will be trash cans throughout the building.

Media:

The ASPCA has paid for print advertising.  This ad will appear in neighborhood newspapers the week prior to the event.  There will also be many mentions of our event on television and radio.

Promotion:

The ASPCA will provide all new dog adopters with Mission:Orange leashes.  The ASPCA will also provide bandannas to each rescue group on the morning of the event for adoptable dogs to wear.
Statistics:

We need your adoption numbers at the end of the day.  Please make sure that you give them to Diane Homa at the NMHP table.  These numbers are very important, because as you know, ASPCA Mission: Orange is dedicated to helping increase the save rate in Hillsborough County, by 10% the first year and 50% by the end of year 3.  Every adoption counts so please make sure we have your numbers!

Future Events:

The ASPCA has agreed to sponsor 2 adoption events for the 3 years, along with NMHP.  We will do another in November 1, 2008.

We’re always looking for ways to improve our adoption events so please don’t be shy about your comments and suggestions.  You can call or email at the contact numbers below.  
If I don’t get a chance to meet you on the 12th, I want to say “thank you” for all that you do for the animals!  I really believe that together, we can make a difference and really make the goals of ASPCA Mission: Orange become a reality for the animals of Hillsborough County.
Thank you, once again, for all that you do!

Sherry Silk

Executive Director

Humane Society of Tampa Bay

(813) 876-7310

sherrys@humanesocietytampa.org
